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$18.89 - $26.04 Hourly

Mesa Water District (Mesa Water®) is now accepting applications for a reliable, creative and
enthusiastic Public Affairs Intern to work in the Public Affairs Department. The selected
candidate will have an opportunity to work on Public Affairs projects, assist in writing
communications documents, plan and implement outreach events, and provide general
administrative support on a collaborative and dynamic team. Mesa Water offers a cohesive
and exciting work environment where the selected candidate will learn about the water

industry, while also implementing Public Affairs principles, practices and programs.

There is no current Public Affairs Intern vacancy, however, this recruitment is being run to
create an eligibility list, which may be used to fill future vacancies in the Public Affairs Intern

classification.

Position Competency Profile:

Customer Focus - Understands and attends to the needs of customers.

Design Sense - Creates work products that are aesthetically pleasing.

Professional Impact - Presents oneself as a positive representation of the District.
Action & Results Focused - Works autonomously and focused on accomplishing
tasks.

e Writing - Experience writing communications materials, and a willingness to grow as
a writer.


https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Focprsa.org%2Fad-click.php%3Frecord_number%3D61%26url%3Dclassifieds.php%3Frecord_number%3D61%26source%3Demail&data=05%7C01%7CDan.Olsen%40csulb.edu%7Caf27ef4a14db41bf19c808daadf34776%7Cd175679bacd34644be82af041982977a%7C0%7C0%7C638013557624262988%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PejZqxflmveKQgeo5vuEaLGf5zFV2dpdJH%2Bk1T1ISqI%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governmentjobs.com%2Fcareers%2Fmesawater%2Fjobs%2F3715726%2Fpublic-affairs-intern%3Fpagetype%3DjobOpportunitiesJobs&data=05%7C01%7CDan.Olsen%40csulb.edu%7Caf27ef4a14db41bf19c808daadf34776%7Cd175679bacd34644be82af041982977a%7C0%7C0%7C638013557624419233%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Da4Ca4nUpTVYQaAQpbPbA19gS8Wbf1vyI%2FNudwAJHYM%3D&reserved=0

o Teamwork - Works collaboratively and creatively with a small team.

Work hours are flexible around school schedules within the District’s hours of operation:
Monday through Friday 8:00 a.m. to 5:30 p.m., approximately 20-29 hours per week. (No
more than 960 hours in a fiscal year July 15t — June 30"). Some early morning, evening, and

weekend hours are required.

MINIMUM & DESIRED QUALIFICATIONS

e Currently enrolled as an upper division student at an accredited undergraduate
program with a focus in Communications, Journalism, Marketing, Public
Administration, and/or Public Relations

o Ability to establish priorities, work independently, and proceed with objectives with
little or no supervision

o Experience in Microsoft Word, Excel, Power Point, and Outlook, as well as Adobe
Acrobat. Experience with publishing and graphic design software applications (i.e.
Adobe lllustrator, InDesign, Canva) is a plus

o Excellent oral and written English communication skills (e.g., English usage, spelling,
grammar and punctuation) and working knowledge of AP style writing

o Excellent attention to detail and ability to generate superior written work products

o Ability to work cooperatively and proactively with other departments, District officials,
and outside agencies, as well as establish and maintain effective working
relationships with those contacted in the course of work

e Photography knowledge such as photo and video shoot principles, as well as basic
production/layout

e Possession of a valid California Class C driver's license

VISIT TO APPLY TODAY!

Only online applications with completed supplemental questions will be accepted. The

deadline to apply is Monday, November 7, 2022 at 11:59 PM.



https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.mesawater.org%2Fjobs&data=05%7C01%7CDan.Olsen%40csulb.edu%7Caf27ef4a14db41bf19c808daadf34776%7Cd175679bacd34644be82af041982977a%7C0%7C0%7C638013557624419233%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=poHfLgvvjzWgsZL%2Fec2tcfLn4fcX6OHyvxwv3yvSzu0%3D&reserved=0

